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CTE Beginning and Ending Program Service Records: In the year the student leaves school, the entire 
enrollment record will show which Reason for Ending Program Service Code should be used in the final record.   

Districts determine how many and what combination of sequenced CTE courses are needed to achieve program 
completion. If the student’s concentration of CTE courses does not meet the district’s requirements, the Reason for 
Ending Program Service Code is 663 (left without completing), and the Level of Program Intensity is the level reached by 
the day the student discontinued the program. 

The CTE Program Service Record begins on the date the student enrolls in the program in the current school year. 
To end a CTE Program Service Record, use the following Reason for Ending 

 CTE Program Service Codes: 

Ending a CTE Program Service Record Reason for Ending CTE Program Service 
Code 

Student meets the program provider 
requirements for program completion 646 

Student ends the program service without 
completing the program in the year the 
student leaves or completes high school 

663 
 

Student has not completed the CTE program 
by the end of the reporting year and program 
completion is still pending 

Leave Blank 

CTE Program Intensity: Program intensity is a measure of the student’s progression through his or her CTE 
program. Indicate the Level of Program Intensity reached at the end of the school year being reported. The program 
intensity should be updated at the end of each school year. If, by the end of the first year of the CTE program, the student 
has met the criteria of the Concentrator, the provider should update the student’s record to reflect this. The Program 
Intensity should reflect their status as of reporting. 
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The following table offers guidance on how to determine program intensity for NYSED-approved CTE programs at 
local high schools and those at BOCES or technical high schools: 

 
 Program 
Intensity 

Local High School CTE Student  BOCES or Technical High School CTE Student  

Participant  
Student has completed one CTE course 
(equivalent to one full school year course) in 
an approved program.  

Student has completed the equivalent to a one full school year high school 
course in an approved program while enrolled in a BOCES two-year 
program. 

Concentrator  

Student has completed at least two 
sequenced CTE courses (equivalent to two 
full school year courses) in an approved 
program. 

Student has completed the equivalent to a two full school year high school 
courses in an approved program while enrolled in a BOCES two-year 
program. 

 

 Log into Level 0  
 Hover over MANUAL INPUT 
 Tap on PROGRAM FACT 

 

 Find the first student: either search by ID or Last Name 

 

 

 

 

 

 Enter data in each of the highlighted fields below. 
o Start date = the date the student enrolls in the program in the current school year (first day of school or 

transfer into the CTE course/s) 
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o End Date = CANNOT be a future date (last day of school or when exited the CTE course/s)  

: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

As each student’s record is completed 

Code Description To End Program Service Code: 

646 Completion of Program 
Service 

Career and Technical Education Codes. Use code 646 for the completion of the 
program. 

663 Left without Completing 
Program Service 

Career and Technical Education Codes. Use code 663 for left without completing the 
program.  If the student has not completed the CTE program by the end of the reporting 
year and program completion is still pending, leave Reason for Ending Program Service 
field blank. Provide reason for ending code in the year the student leaves school. 

DBN:  Charter High school Name  BEDS CODE:  Charter High school Name 

YYYY‐MM‐DD 

YYYY‐MM‐DD 
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a) VALIDATE AND SAVE 
b) Tap on CLEAR  
c) Add another  

Finished?  Complete the L1 Data Prep Process for PROGRAM FACT 

 

ONLY select the single category (or more) that was just entered. 

VALIDATE NOW 

CREATE FILE FOR LEVEL 1 SUBMISSION    


