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Manual Input Student Digital Resources Reporting 

 
 

Expedite this reporting by collecting the information reported by family on EACH Student Equity Survey 
 Log into Level 0 
 On the grey menu bar, go to Manual Input 
 Click on Student Digital Resources 
 
Find the first student: enter either the Student ID or the Student’s  
last name (in the correct field), click Search. 
 
 
 
 
Find students quick: use the * to replace part of a last name. Find all names that 
start with a letter (*A) or the end in certain letters (*son)  

Level 0 will display the student name(s) that match your search, copy and paste the correct ID from the search area.  
 

NOTE: ALL fields are required in each record. 

 

 Paste or enter the Student ID number 
 Choose the Location Code from the dropdown 
 Use the dropdowns for the following fields to report the student family’s responses. (lists below) 

o *PRIMARY LEARNING DEVICE TYPE CODE 
o *PRIMARY LEARNING DEVICE PROVIDER CODE 
o *SCHOOL PROVIDED DEVICE INDICATOR 
o *PRIMARY LEARNNG DEVICE ACCESS CODE 
o *PRIMARY LEARNING DEVICE SUFFICIENCY INDICATOR 
o *INTERNET ACCESS BARRIER CODE 
o *INTERNET ACCESS IN RESIDENCE INDICATOR 
o *INTERNET ACCESS TYPE CODE 
o *INTERNET PERFORMANCE CODE 

 Enter the Attendance date as  YYYY-MM-DD 
 Be sure to click the Validate & Save Student Data button after each record is added. 
 Tap Clear to enter the next record. 
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Response options for each question. 

Partial records can be saved but will be flagged as errors. ERRORS CANNOT be exported from L0. Unique 
to the Student Digital Resources template, L0 will allow ALL valid records to clear the L1 Data Prep 
process and be reported to NYSED. Partial Records and all Errors should be updated as soon as possible. 
Repeat the L1 Data Prep process whenever new valid records are available. 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

Easily find Error Records by clicking on 
the count of Errors on the landing 
page/ Dashboard or by opening the 
SDA template from the REPORTS 
dropdown. 

 
Fix individual records by clicking on the 
student ID; all blue underlined 
words/numbers are hyperlinks to drill 
down to specific data. 
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NOTES: 

 
1. A survey/record is required for all students K-12 and ungraded (13 & 14).  

2. One record per student.  

3. A new record is expected for each new student that transfers into your school. 

4. If multiple records are loaded for one student, same location, the last record is reported.  

 If a student has multiple households, report the record with the least access in order for SED to 
capture the number of students across the state needing additional resources. 

5. There is a Data Quality report to identify students without a survey.  Check and update data periodically 
throughout the year. 

 Reports>>Data Quality>>Select Data Type: Student Digital Resources>>Select Report: SDR 
District/Location Summary 

 

Finished? Lock and Submit the data. 
 

Hover over L1‐Data Prep. 
Click Student Digital Resources from the menu  
Click the “Validate Now” – you should get a green success message  
Click the green Create File for Level 1 Submission  
 
 

 
 
 
 
 
 
 
 
 

 
As always, call us if you need us at 631-218-4134 


