
Manually Input Homeless Title I Part A 
Program Code 

Call us if you need us at 631.218.4134 

 

 

 

Expedite this reporting by collecting a list of homeless students at your school from ATS or Level 0. 
Determine, whether or not Title I Part A monies were used to support each student. 

 
Need a list? This is available for download in ReportNet or Level 0. In Level 0, Tap on PROGRAM FACTS on the 
chart of the home screen, and select CATEGORY BREAKDOWN. The underlined number for valid Homeless records 
in the 3rd column is a hyperlink to a list of these students. You can print or download this list. 

 

NYSED Resources 
Approved expenditures 
Title I, Part A: Allowable and Unallowable Expenditures | New York State Education Department 
(nysed.gov) 
 
NYC Charter School Allotments  
Title I allotments 
 

Adding Program Service Codes 

 
 Go to our NYC Charter Data Central website 
 Hover over Secure and click on Level 0. Login. 
 On the grey menu bar, go to Manual Input 
 Click on Program Fact 

 Click on Category Breakdown 

 
 

 
 Scroll down to the homeless category and tap on the number. 
 A list of all your homeless students will appear. 

 
 

 

Tap on the first student: Click on the first student’s ID in blue. Level 0 will display the student name and ID with 
an 8262 code in the Manual Template. Determine if that student gets Title I funds. If they do, a second record has 
to be created. 

To second record; Tap on Curr.Student/Add new. Only students listed in Level 0 with an 8262 Homeless 
code that receive any allowable supports funded by Title I Part A need this data reported in Level 0. 

 

https://www.nysed.gov/essa/title-i-part-allowable-and-unallowable-expenditures
https://www.nysed.gov/essa/title-i-part-allowable-and-unallowable-expenditures
https://nyccharterdatacentral.esboces.org/Portals/0/Documents/Resources/Training%20Materials/Title%20I%20allotments%202023-24.pdf?ver=0DxsMPcAREADvBRiPclP0w%3d%3d
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1. Enter the beginning date (date must be on or after the Begin Date in the 8262 record) 
2. Select ESEA on the drop down in record Program Category field. (The Program Code field 

information is automatic once ESEA selected.) 
3. Click on Validate and Save 
4. Click on the Back to Category Report icon to bring the user back to the category breakdown page to 

select the next student. 
 

Do not forget to click the Validate & Save student data button after each entry 
 

Finished? Lock and Submit the data. 
To Lock and Submit ELL Program Code Data: 

 
L1 Data Prep MUST be completed for the transfer of data to the NYCDOE for submission to NYSED: 

Hover over L1-Data Prep. 
Click Program Fact from the menu 

1 2 

3 
Begin Date to reference 
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Title I, Part A, PROGRAM FACT L1 DATA PREP 
ONLY check the data types reported by you in the Level 0 

NEVER check 8262 Homeless.  This data CAN ONLY be updated via NYCDOE processes. 

 

Click the “Validate Now” button – you should get a green success message 
Once the Validation process has been completed, the user MUST click on 

 

If you receive any error messages in the L1-Data Prep area, give us a call. 
 

Complete! 
You’ve submitted your Program Facts file and the data is queued for transfer to the NYCDOE for 
submission to NYSED. (Data is submitted every Wednesday at 9AM) 

Data Verification in L2RPT IBM Cognos Analytics (nycenet.edu) 
Ensure that SED has the correct data by reviewing the SIRS 650: English Language Learner Profile Report. 
Data in the SIRS 650 is based on 0231 identification by the NYCDOE and must have an accompanying ELL 
program service. 

Missing data may indicate an issue with the identification, check ATS, or failure to complete the 0231 
intensity and/or report the ELL program service provided; all 0231 records MUST have an ELL program 
service 

The following L2RPT reports may also be viewed: 
 

 SIRS 104: NYSITELL Summary Report 
 SIRS 109: Recently Arrived ELL Students Accountability Report 

Each school is responsible for the accuracy of ALL data reporting. Verification MUST be completed by a review of the associated L2RPT 
report 

Create File for Level 1 Submission 

DO NOT ALL 
Title I, Part A monies is the ESEA data type in Program Facts 

https://reports.nycenet.edu/StateL2rptReports/bi/

