
 

 

 

 
 
Reporting Itinerant Staff 

Itinerant Staff Snapshot 

SIRS Manual http://www.p12.nysed.gov/irs/sirs/ 
 

The Itinerant flag allows an LEA to report a staff person responsible for students in this LEA but employed by another LEA (district, BOCES, or charter 
school). 

 

The fields required to report itinerant staff on the Staff Snapshot template are District Code, Location Code, Status/Active Indicator, Itinerant Status, Staff 

ID, Birth Date, Staff First and Last Name, Snapshot Date, Position Title, and email (Fields 1, 2, 8, 14, 40, 41, 50, 56, 57, 65, 66, 76). If reporting an itinerant 

principal, Field 105 (Principal Title) is required. 

Typically, itinerant staff are teachers employed by another LEA but responsible for a course in this LEA. The instruction of these “traveling teachers” may 

take the form of traditional in‐person classroom instruction or distance learning. In cases of itinerant or shared teachers/staff across LEAs, data sharing 

agreements may be needed. Report “N” if the staff person is employed by this LEA. Report “Y” if the staff is employed by another charter school. 

Required fields in the Excel Staff Snapshot Template 

Directions for Staff Snapshop when someone is employed by the DOE or other organization.

http://www.p12.nysed.gov/irs/sirs/


 
 

Manual Input: Required fields for Itinerant 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Itinerant‐ staff shared between 

schools only needs one full 

Snapshot at one of the schools. 

 
 

Either an initial or 

word is a valid response. 

Enter TEACHER &/or PRINCIPAL titles and hire 

dates depending on the role(s) this person fills. 

 
Shared non‐teaching professional will have both 

of these fields blank. 




